York ASD Partnership
EMPLOYMENT OPPORTUNITY 
POSITION TITLE:


ASSISTANT PROJECT MANAGER
LOCATION:



York Region
SALARY RANGE:


To be negotiated
POSITION STATUS:


Contract: January, - September 2013
HOURS OF WORK:


20-30 Hours per month
CLOSING DATE:


 
The York ASD Partnership’s goal is to improve the system of support for children, youth and adults with ASD and their families in York Region.

A strategic plan has been developed by The York ASD Partnership has three goals that are targeted at directly improving programs and services while the fourth goal builds a sustainable infrastructure so that the work can continue over the longer term in a collaborative way.  They are:

1. Coordinated Access

2. Knowledge and Awareness

3. Continuum of Service

4. Infrastructure

Each of the four goal areas has strategic actions that, when addressed, will ensure achievement of the goals. In total, ten broad strategies have been identified and 46 strategic actions detailed.
Key Responsibilities:

The Assistant Project Manager will:
·  Support the Project Manager  to  track progress on the implementation of the Strategic Plan developed by the York ASD Partnership entitled “Improving the System of Support for Children, Youth and Adults with ASD and Their Families in York Region”.
· Attend and  provide guidance to five working groups 
· Coordinate and link working groups – looking at timing of activities and when they need to connect with each other

· Assist the Project Manager to draft, create and develop materials as required by the strategic plan including communication materials in various formats – print, web, presentations

· Link, network and consult with all groups as requested by the Project Manager 

· Encourage, motivate and engage all needed stakeholders and groups

· Assist the Project Manager with presentations on behalf of the York ASD Partnership as required.
· Synthesize information, identify issues for resolution and communicate regularly with the Project Manager
Qualifications:

This position requires a graduate degree or equivalent in a related field, plus at least five years of experience at a senior level in areas including project management,  planning, and/or evaluation within human services. As well as:
· Knowledge of ASD and experience in supporting individuals with ASD.

· Familiarity with ASD services in York region.

· Familiarity with the Ministry of Child and Youth Services and the Ministry of Community and Social Services policy and legislation related to the area of children, youth and adults with ASD.

· Experience working with organizations, networks and collaborative processes.

· Strong organizational skills and the ability to work independently.

A valid Driver’s License, with a minimum G2 standing, and a reliable vehicle are required as the incumbent must be available to travel to all regions of Ontario where Kerry's Place provides support.
Send Resumes To:
Neil Walker, Project Manager  for the York ASD Partnership 



34 Berczy Street, Suite 201, Aurora, ON  L4G 1W9



Fax (905) 841-1461    Telephone (905) 713-6808 x 309 , nwalker@kerrysplace.org  

*Please outline your areas of competency in a covering letter attached to your resume.
